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Dear Mary:

The services you have rendered as a summer employee to the
Production Group Front Office are greatly appreciated. The cheerful,
capable assistance you provided to members of Production Group has
facilitated their work in many ways.

I trust that this summer has been interesting and pleasant for you.
Your colleagues have enjoyed working with you and are looking forward to
your return at Christmas.

I hope that you have found this assignment beneficial. Please
accept my best wishes for success in the coming school year, in your
future career, and the best of luck in achieving your goals and
aspirations.

Sincerel .
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